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PERSONNa C/RCULAl1. .

OIRCULAR AL .PERSONAL

O~GANIZATION OF AMERICAN STATES

ORGANIZACtON De I.OS ESTADOS AMERICANOS

No. 159/83

SUBJECT: PERSONAL LONG DISTANCE CALLS

this ia to inform the s~aff that personl long-distance calls
.hould not be made from the Orga~i~ation.8 telephones except in cases of
absolute emergency. In such cases, employees shall be required to charge
these ealls to their private tel:ephone number. Under no circumstances
are emergencyor other ~usoDal dills to be charged 1;0 the Organization.
Effeci:ive illllllediatetYJ employees. not. complying - ",ith ""this proc:edure vill
be required to pay. chrough a payroll deduction. a 20% surcharge. with a
minimum of $5.00 to cover administrative expenses associated ",ith the
handlingof such calls.

The staff is reminded that there are public telephonesavailabIe
in all the buildings.of the General Secretariac for personal calls.

**********************

~SUNTO: LLAHADOSTE~FONICOS DE LARGA DISTAN~.i.A PEROONALES

£1 objeto de 1a presente circular es informar al pe-rsonal que no
deben bacer llamados telef6nicosqe larga distancia ucilizando tel~fonos
de La Organizaci6n.exc.eptoen casas de absoluta~ergencia. En dichos
casos. deber~n cargar el costa a au tel~fono personal~'ya que bajo ningun
conc:epto. pod rl1n c:argarse esas ll.lmadas a la Organ izaci6n. A contar de
esta fecha a todo funcionario que :00 cumpla con .es~e~procedimiento se Ie
deduc: i r' de 1a plani lla de pago, un 20% de recargo. mAs un wu!nimo de
$5.00 para cubrir los gastos admio~8trativos que demandan dicbos 11amados.

Se recuerda
Secretari3 General
personales.

al personal que en todos Los edificLOS de la
bay tel~fonos.publicos ctisponiblespara llall1sdos
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